The Headteacher’s Letter of Consent
Give this to the school office or Headteacher once the job is confirmed. This is what the Local Authority needs to issue the licence.
To: The Child Employment and Entertainment Officer, [Name of Local Authority]
Subject: Letter of School Consent for Child Performance Licence – [Child’s Name]
Dear [Name of Officer/To Whom It May Concern],
I am writing to confirm that [School Name] has been notified of the professional engagement offered to [Child’s Name] (DOB: [Date of Birth]) for the production of [Project Title] between the dates of [Start Date] and [End Date].
The school is satisfied with [Child’s Name]’s current academic progress and attendance record. We are happy to grant permission for the required [Number] days of authorised absence for this project.
We understand that, as a condition of the licence, the production company will ensure that [Child’s Name]’s education continues while on-set. We have been informed that [choose: a tutor will be provided / the school will provide work packs] to ensure there is no disruption to their learning.
We are confident that [Child’s Name] will benefit from this professional opportunity and we have no objections to the issuance of a Performance Licence.
Yours faithfully,
[Headteacher’s Signature]
[Headteacher’s Printed Name]
[School Stamp/Letterhead]

