Parent-to-School Cover Letter
Subject: Child Performance Licence Consent Request – [Child’s Name]
Dear [Headteacher’s Name / School Office],
As previously discussed, [Child’s Name] has been offered a professional role in the upcoming production of [Project Title].
To comply with the Children and Young Persons Act 1963, we are currently applying for a Child Performance Licence through [Name of Local Authority]. As part of this statutory process, the Local Authority requires a formal letter from the school confirming that you are satisfied with [Child’s Name]’s attendance and that this absence will not be detrimental to their education.
I have taken the liberty of drafting a Consent Template (attached) based on the Local Authority’s specific requirements to save you time.
If you are happy to support this application, please could this be:
1. Transferred onto official school letterhead.
2. Signed and Dated by the Headteacher.
3. Stamped with the school’s official stamp.
The Local Authority requires the completed document by [Date] to ensure the licence is issued in time for the start of the project. We are, of course, happy to discuss any work packs or curriculum targets that [Child’s Name] should focus on while away to ensure their progress remains on track.
Thank you very much for your time and for supporting [Child’s Name] in this unique opportunity.
Yours sincerely,
[Your Name] [Your Phone Number]

