Template 1: Audition Request
Use this template when an audition or recall comes through at short notice (for example, when a self-tape leads to an in-person meeting the next day).
Subject: Request for Authorised Absence: [Child’s Name] – Professional Audition
Dear [Headteacher’s Name],
I am writing to request a brief period of authorised absence for [Child’s Name] on [Date] from [Start Time] to [End Time].
[Child’s Name] has been invited to an in-person audition for [Project Name/Type, e.g., a national commercial/major television series]. As you may be aware, these opportunities often operate on very short notice, and this session is a vital step in their professional development and creative engagement.
We are committed to ensuring [Child's Name]’s education remains a priority. We will ensure that any missed schoolwork is collected and completed [choose: that evening / over the weekend].
Thank you for your ongoing support of [Child’s Name]’s pursuits.
Yours sincerely,
[Your Name]

